[image: ]Pre journey minibus checklist
Driver name: __________________________________________
Date: ____________________
Journey start time: __________  Journey end time__________
Registration number: ___________________
I can confirm that I have the required licence type to drive this minibus (up to 8 passengers B1 or 9-16 passengers D1) and I have provided evidence to my employer.
Driver Signature: ______________________
After completing the checklist, if there are defects that affect the roadworthiness of the vehicle, anything in the “Essential” column is not satisfactory, or if you have any other concerns that the minibus is not in a roadworthy condition, do not drive the minibus. This checklist must be returned to the main office or to the designated person responsible for repairs.
	Description
	Satisfactory
	Not Satisfactory

	Essential
	
	

	Condition of tyres – visually inspected for inflation/tread/defects
	
	

	Cleanliness of windscreen
	
	

	Condition of windscreen – no cracks, chips (within driver’s zone)
	
	

	Door mirrors inspected for damage
	
	

	All mirrors are clean, unobstructed and can be adjusted
	
	

	Windscreen wipers checked
	
	

	Horn working
	
	

	Under bonnet checks - oil, screen wash, brake fluid, coolant -any leaks?
	
	

	Seatbelts – good condition and working
	
	

	Enough fuel for the journey
	
	

	Lights, clean and working – headlights, indicators, tail/brake lights
	
	

	No warning lights lit up on the dashboard
	
	

	Warning Triangle present
	
	

	First Aid kit
	
	

	Fire Extinguisher
	
	

	Hi viz jacket present
	
	

	Fully charged mobile phone
	
	

	Emergency contacts that may be needed
	
	

	Section 19 permit - displayed
	
	

	
	
	

	Desirable
	
	

	No damage to body work
	
	

	Vehicle is clear from rubbish and/or debris
	
	

	User manual present
	
	

	Working torch present
	
	


Any additional comments:
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