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SECTION E1: Accounting for VAT

E1.1 VAT Manual

For information on VAT please refer to the LCC VAT Manual. This can be found on
Perspective Lite in the following area:

LA Documents > Schools Finance Team > VAT

See Appendix A for a list of the manual's content.

E1.2 Further VAT advice & queries

For general VAT queries, please email:
VAT@lincolnshire.gov.uk
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APPENDIX A — VAT Manual Contents

VAT MANUAL CONTENTS

Section 1 — Accounting for VAT
Maintaining and Preserving Records

Tax Points

VAT Categories

Composite VAT Rates

Exempt Activities

Payments

Approval of Invoices That Include a VAT Charge
Tax Invoices

Less Detailed Tax Invoices — For Less than £250
Pro-Forma Invoices/This is Not a Tax Invoice
Payment of VAT Only Invoice

Discounts

Purchasing Card

VAT recovery without a proper VAT Invoice
Income

Tax categories

Sales Revcodes

Raising Sales Invoices

Credit Notes

Raising Debtor Accounts to Internal Customers
VAT Only Sales Invoices

Section 2 — Special Notes

Employees Expenses

Supplies to “Other Public Bodies”
Insurance Claims

Feed In Tariff

The Single European Market
Imports/Exports — Non —EU Countries
Domestic Reverse Charge

Telephone Call Income

Retirement Gifts/Long Service Awards
Legal and Valuation Expenses
Mayor/Chairman’s Allowance

Sponsorship and Donations

Purchase of Goods with Donated Funds
Purchase of Motor Cars

Sale of Cars and Vehicles

Minibuses

School Funds and PTA’s

Sales to Pupils

School Photographs
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VAT MANUAL CONTENTS

School Meals

Organised Educational Visits / School Trips

Education/Training

Examination Duties / Trade Union Activities

Other Sales and Income

Lettings

Capital Works to Aided schools

Highway Vehicle or Garage Crossings

Land and Property

Option to Tax — Land and Property Transactions

Construction Industry

Construction industry — Authentic Receipts

Self-Billed Invoices

Surrender and Exchange Leases

Service Charges

Garage Rents

Sporting Rights

Storage Facilities

Partnerships

Penalty Regime — Appendix 1

Examples of Common Supplies & their VAT Liabilities — Appendix 2
Guidance for Lettings — Appendix 3

Guidance for Opting to Tax — Appendix 4

Common Food Items — Appendix 5

VA Schools Flowchart for Determining VAT Recovery — Appendix 6
VA Schools Examples of Capital/Revenue Expenditure — Appendix 6(a)
DRC End User — Appendix 7

Schools Finance Handbook: Section E (March 2026)



